Amendment 1:  January 22, 2004


Section F


Schedule of Deliverables

NCADI-NMHIC
The contractor shall prepare and submit/implement the following deliverables:

A.
Effective Date of contract (EDOC) items

The following items are due on the dates specified below:

Item
Quantities
Due Date

Task 1
Situational analysis
1
6 weeks EDOC

Task 2

Draft Annual Work Plan
1
15 working days EDOC

Final Annual Work Plan
1
2 months EDOC, and updated every 6 months

NCADI-NMHIC Strategic Plan
1
3 months EDOC, annual 

Special Reports

-Award Fee Report
1
Every 12 months

-Information Technology Reports
2
Annual

-Status and Evaluation Reports
6
As requested

Policies and Procedures
1
10 working days EDOC, 



and updated every 6 months

Task 4

Mental Health Facilities Locator
Active
Update monthly

Mental Health Services Locator
Active
Update monthly

Call center
Active
10 working days EDOC

Call center training curriculum
1
1 month EDOC

Final training curriculum
1
3 months EDOC, annual

Internet Web sites
Active
Maintained through contract



expiration date

Publications Plan
1
3 months EDOC, annual

Cost Recovery Plan
1
2 months EDOC

International RADAR Network

library resource collection 
1
6 months EDOC, annual

Draft ADP/IT Plan
1
15 working days EDOC

Final ADP/IT Plan
1
2 months EDOC, and updated annual
B.  Annual Items

The following are due in or must be completed during Year 1 of the contract and then every year thereafter on the anniversary date of the contract unless otherwise revised by the PO:

Item
Quantities

Task 2

Monthly Progress Report
12

Task 3

Written Response
360 letters

Editorial Support
40 documents

Speech Writing
60 speeches

Task 4

IDA abstracts
5,500 abstracts

PMD/TRD
2,000 abstracts

Market Research 
500 abstracts

Library
Subscribe to:




N.A.


-125 journals


-75 newsletters


-5 electronic newswires

Prevention Pipeline
12




Prevention Alert
52

Community Awareness Action Kits
4

Radar Network Communique
12

Directories
update monthly

State mental health resources
update every 6 months

State mental health statistics
update annually

Resource Guides
15

Catalog
2

Promotional Materials
131

Repackage resources
15

Webcast
13

Webchats
10

SAMHSA Radio Newsline segments
72

Exhibits
20

Skill building workshops
4

Radar Network

Technical assistance
4

RADAR Network Steering 

Committee Meeting
1

Skill building presentations
50

Special meetings
4

CAPTs technical assistance
Active

Task 5

400 item visuals/repository
1

40 cover designs
1

75 presentation charts 
1

20 Powerpoint slide presentations
1

200 transparencies 
1

10 tabletop exhibits 
1



Mailing list system
Active

Mailing labels
275 requests

Special Deliveries
5/week
 



1

C.  Monthly Items

Reports are due 15 working days after the end of the month and every month thereafter until the expiration of the contract and must be completed each month.  All other items must be completed each month.

Item
Copies of each

Task 2

Monthly Report

-narrative




5

-financial




2

-inventory




2

Task 4

15,000-18,750 requests
N.A.

3,000-3,500 helpline requests
N.A.

200 RFS requests
N.A.

Visitor log
N.A.

10 media interviews
N.A.

4 media segments
N.A.

20 media placements
N.A.

Media bulletin./listserve
N.A.

RADAR Network Communique
N.A.

